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FORM EA-1 (10:71) .
SUBMIT IN TRIPLICATE . STATE OF HAWAIT

¢ H RECORDS DISPOSITION AUTHORIZATION
Btate Archives

' Attentlon: State Archivia
Tolani Palace Grounds, Honolulu, Hawail 96813
'

1. In compliance with Section 94-3 Hawail Revised Statutes, as amended, [ hereby raquest m Comtineous suthorization to destroy
or otherwles dispoee of the numbered record items listed below. [ Ausharization

ITEM NO. FORM NO. DESCRIPTION | YEARS OR PERIOD RETENTION
FROM THROUGH

The following items are hereby added to the
Records Retention Schedule dated May 14, 1980 for:

DEPARTHMENT OF HEALTH
Health Resources Administration Division
Office of Health Status Monitoring 1

VDE-10 Index to Certificates of Foreign Birth 3/81 Present |[Permanent

VDR-11 | RSB1-1 Original Certificates of Foreign Birth: 6/87 Present [Permanent
Name of registration, date and place of birth,
parents' names and personal particulars.

Disposition:
May microfilm when two years old. Agency preferg
to retain original certificates.

Restrictions: Restricted under Section 338-18, HRS.
Identified as: WVital records.
VDR-12 Sealed Adoption File:

Certificate of Adoption, Decree of Adoption 6/87 Present |Permanent

Restrictions: Restricted under Section 338-20.5
HRS. '

Identified as: Vital records.

/ T Oval o

Assisfant Chief and Spate Registrar, OHSM

Deputy Directoé%'Healthmﬁfggnrbes Administration Dijr.

2., Rerord items Nos___ YDR—11 . ;

1l be preserved on microfilm In sceordance with Section 92-21 Howaii Revised Stototes.

wi
1t s requested that Hesord icems Nes_ M@Ster microfilm shall be stored at the State Records Center.

be transferred to the State Archives.

R X Q
4 /)7 /{,/,g__ DEPARTMENT OF HEALTH @&wﬁ%

widhardne oF mEcoRGE oFFicin RBENCY P4 /GNATURE GF WEAD OF DEFARTHENT

BATE,

4. 1 hereby cersify that the records as listed, unlers exceptions are listed below, do not appear to be of sufficient value for legal, administrative, or rescarch purpases 1o warrans further preserva-

tien, E

P

Reeard items Non

10 be wransferred 10 ] State Archives : i &
O ALY S 4TE ARCHIVIET
LY QAT MWeaas” 13, Jqq,
5. Destruction ther dispaial, 'm\" ‘ptions indicated, mc‘anliwu authoriza lien !
approved,

S=ETT g
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RECORDS DISPOSITION AUTHORIZATION b l

Btate Archives Attention: State Archiviat
Tolani Palace Grounds, Honolalu. Hawaii 26513

1. In compliance with Seetion 94-3 Hawaii Revised Statutes, ns nmended, I hereby request E Continucus authorization to destroy
or otherwise disposs of the numbered record itema listed below. [ Authorization

&
L ]1Q FORM NO. DESCRIFTION YEARS OR PERIOD

RETENTION
FROM THROUCH

Program items as per attached Records Retention
Schedule for:

Research and Statistics Office

2. . Record jrems Now N/A

——ewill be preservad on microfilm in sccordance with Section 92-31 Hawali Revised Statutes.
it is requested that Hecord jtems Mos, /0

S K ey

WaIGNATURE OF RECORDE OFFICER

be transferred to the State Archives,

Department of Health
AGENCY A BIONATURE OF WEAD OF DEFARTMENT
: onre. __APR -5 198

4. T hereby certify that the records as listed, unless exceptions are lisied below, do ot appear to be of suflicient vaiue for legal, administrative,
tion. Exceprions:__items scheduled as "retain" or "permanent”

or sesrarch purpoes to warsam further preserva-

Record items Nos. N/A

te be transferred to [ ] State Archives

) . =

AnENCY
. : . L - 77
3. Destruction er other disposal, with exceptions indicated, [E] Continuous authorization
1pproved, CE ‘ A
=T e e D Auvtherization
PR ORI
.

Date: MAY 1 41980




|

DEPARTMENT OF HEALTH

Research and Statistics Office

Item No. Description Retention
RS0- Vital Records Maintained by Certified Copiles Unit
VR-1 Indexes Permanent. May microfilm security
copy. May microfilm search copy.
VR-2 Vital Records and Certificates Permanent. May microfilm security
copy. May microfilm search copy.
VR-3 Local Registrar copies of Vital Retain.
Records
Current Registration Unit
VCR-1 Indexes to Licensed Cemeteries and Destroy card after cemetery or cremator
. Crematories, Licensed Marriage terminates or goes out of business;
Officiants, Temporary Licensed after Marriage Officiant terminates
Physicians license or dies; after Physician's name
appears on Roster of Licensed Physicianm
VCR-2 Outside Island Registrar's Transmittal Destroy 1 year old.
Statements, accompanying certificates
- _ .
) VCR-3a  Vital Statistics Checklist 3a) Destroy 1 year old.
-3b  Vital Statistics Ledger 3b) Permanent.
VCR-4 Microfilm shipped to National Center Destroy 10 years old.
for Health Statistics; Checklist/
transmittals .
Burial/Transit Permits Records
VCR-5 Korean War Dead and Qut-of-State Permanent. )
Deaths: Index to permits
VCR-6 Out-of-State forms: Burial/Transit Destroy 3 years old.
Permits
VCR-7 Hawaii Burial/Transit permits and

stubs

Dastrey-3-years ol
. De_eiroy after | ){sar oid .
(k-1 datfed 5/21/&‘?)




Item No.

Description

L]

Retention

A

J

RS0~

VDR-1

VDR~2

VDR-3

VDR-4

VDR-5

Delayed Registraticn Unit

Index to Delayed Certificates of
Birth

Delayed Certificates of Birth
Documentary Evidence

Delayed Marrizge Certificates
Documentary Evidence

Judicial Finding and Declaratiom by
a court of record that a person is
dead: certified copies of court
orders, petitions for filing of
death certificate.

Certificates that No Record of Alleged
Vital Event has been found (duplicate

copy)

Permanent. May microfilm for
security copy.

Permanent. Make photocopies or micro-
film copies.

(1) After coples repreduced, return
documents to sender,

(2) If not possible to return document
to sender, retain documents that are
originals permanently.

(3) If not possible to return document:
to sender, and all evidence is re-
produced on microfilm, may destroy
documents that are certified copies

or abstracts after 7 years old.

(4) If not possible to return document:
to sender, and evidence file is hard
copy, retain originals, certified
copies, and abstracts in lieu of photo-
copies on file.

Permanent. Make photocopies or micro-
fi1lm copies.

(1) After copies reproduced, return
documents to sender. )

(2) If not possible to return documents
to sender, retain documents that are
originals permanently.

(3) If not possible to return documents
to sender, and all evidence is re-
produced on microfilm, may destroy
documents that are certified copies

or abstracts after 7 years old.

(4) If not possible to return documents
to sender, and evidence file is hard
copy, retain originals, certified
copies and abstracts in lieu of photo-
copies on file.

Permanent. May microfilm security
copy. May microfilm search copy.

>

Permanent.




Item No.

Description

Retention

~R50-

ey

VDR-6

VDR-7

VDR~-8

VDR-9

vc-1

vc-2

vC-3

Certificates of Hawaiian Birth

Certificates of Hawaiian Birth Index

Certificates of Hawaiian Birth

Certificate of Hawaiian Birth
Documentary Evidence

Official Statements of Probable
Hawaiian Birth file: statements,
applications, evidence

Corrections Unit

Sealed Documents

Court Orders for Release of Sealed
Documents

Amendments to Vital Records
Documentary Evidence

Permanent. May microfilm security
copy. May microfilm search copy.

May transfer a microfilm search copy
to State Archives after events therei:
are over 75 years old.

Permanent. May microfilm security
copy. May microfilm search copy.

May transfer a microfilm search copy
to State Archives aftér events thereir

are over 75 years old.

Retain, May microfilm security copy.
If a specific document in this file is
used as documentary evidence for
issuance of a Delayed Birth Certificat
transfer to Documentary Evidence file
for Delayed Birth Registration. (See
VDR-4)

May not request disposition for
documents remaining in this file until
the legislature repeals the legal pro-
visions for renewal of the Certificate
of Hawaiilan Birth.

Retain. May microfilm security copy.
If a specific document in this file is
used as documentary evidence for
issuance of a Delayed Birth Certificat
transfer to Documentary Evidence file
for Delayed Birth Registration. (See
VDR-4)

May not request disposition for
documents remaining in this file until
the legislature repeals the legal pro-
visions for renewal of the Certificate
of Hawailian Birth.

Permanent.

Permanent.

1. Fermanent. Make photocopies or
microfilm copies,
2. After copies reproduced:
(a) return documents to sender with:
3 years of amendment of certi-
ficate.




Item No.

Description

Ul

Retention

RSO-

)

VC-4

VC-5

Change of Name Amendments to Vital
Records Documentary Evidence

Late Birth Registration Documentary
Evidence

Affidavits (under obsolete
regulation PHR-14)

Notarized Statements in cases
where birth certificate has no
attendant's signature; and other
documentary evidence

1. Permanent.

2.

documents

(b} if not possible to return/to

sender,: (1) retain documents
that are originals permanently;
(2) if evidence file is on micrt
film, may destroy certified
copies or abstracts after 7 yea

o0ld; (3) if evidence file is
hard copy, retain originmals,

certified copies and abstracts

unreturnable to sender in lieu
of photocoples on file.

Make photocopies or

microfilm copies.
After coplgs reproduced:

(a)

()

Permanent.

return documents to sender withi
3 years of amendment of certi-
ficate.

if not possible to refurn
documents to sender,: (1) retai
documents that are originals
permanently; (2) if evidence fil
is on microfilm, may destroy
certified coples or abstracts

after 7 years old; (3) 1if
evidence file is hard copy,
retain originals, certified
copies and abstracts unreturnabl

to sender in lieu of photocopies
on file.

Make photocopies or

microfilm copiles.

(a)

(b)

. After copies reproduced:

return documents to sender withi
3 years of the amendment of
certificate.

if not possible to return
documents to sender,: (1) retai
documents that are originals
permanently; (2) if evidence
file is on microfilm, may destrc
certified copies or abstracts

after 7 years old; (3) if
evidence file is hard copy,
retain originals, certified
copies and abstracts unreturnabl

to sender in lieu of photocopiles
on file.




Item No. Description

Retention

bl
£ VC-6 Late Divorce Registration Affidavits

ve-7 Late Marriage Registration Affidavits;
Late Death Registration Affidavits

Certified Copies Unit

vece-1 Undeliverable Certified Copies (mail
returned to sender)

vcc-2 Lists of Vital Events posted and sent
to newspapers for publicatien

vee-3 Disinterment Permits Records: appli-
cations and permits

N

1. Permanent. Make photocopies or
microfilm copies.
2, After copies reproduced:

(a) return documents to sender withi
3 years of amendment of cer-
tificate.

(b) 1if not possible te return
documents to sender,: (l)retair
documents that are originals
permanently; (2) 1f evidence
file is on microfilm, may destrc
certified copies or abstracts
after 7 years old; (3) 1f evider
file is hard copy, retain ori-
ginals, certified copies and
abstracts unreturnable to sender
in'lieu of photocopies on file.

1. Permanent. Make photocopies or
nicrofilm copiles. )
2. After copies reproduced:
(a) return documents to sender withi
3 years of amendment of cer—

tificate.
(b) if not possible to return
documents to sender,: (1) retai

documents that are originals
permanently; (2) if evidence
file is on microfilm, may destro
certified copies or abstracts
after 7 years old; (3) if eviden
file is hard copy, retain ori-
ginals, certified copies and
abstracts unreturnable to sender
in lieu of photocopies on file,

Destroy 7-years old.
Destroy 1 yesar old.

Destroy 6 years old.




Item No.

Description

. b

Retention

0-

J

N

M-l

vs-1
Vs-2

Vs-3

vI-1

VI-2

VT-3

VI-4

Marriage License Unit

Marriage License Agent's Records

(a) Notice of appointment, work reports,
correspondence, recelpts for books
issued, accounting records

(b) Marriage License Applications and
Affidavits (originals)

(c) Comptroller's Summary Reports

Typing Unit

Requests for paid certified cepies:
correspondence, order blanks, bad
checks made good file, including
journal vouchers to adjust accounts

 for bad checks

Requests for free certified copies

Cause of Death Documentary Evidence
for insertion of cause of death on

Death Certificate

Research and Statisties Unit

Reports, statistical surveys
Raw Data

Transcripts of Out-of-State Vital
Events

Health Surveillance Program

Health Surveillance Questionnaires

Tumor Register

Logs of all data input to computer:
individual case data

Manual index to individual cases

Data input forms, data duplicated on
Log and magnetic media

Statistical Abstracts of area-wide
data (not individual case abstracts)

(a) May destroy 3 years after agent's
termination and subsegquent audit,

(b) Retainr—May microfilm, 7250, 3 M
See Sh-L dnid gluyes - onve FMm
: Cap) DESTIOY

(c) Destroy 6 years old. O wrls

Destroy & years old,

Destroy 1 year old.

Permanent. May microfilm security cop

Permanent.
Destroy 20 years old.

Destroy 2 yeérs old.

-
sy

Destroy § years old. . P

Permanent:

Purge upon death.

Destroy when nc.lcnger of use, re-
taining no more than 2 years.

Retain 1 record copy, destroy rest.




RECORDS DISPOSITION AUTHORIZATION
Biate Archives
Iviani Palace Groands. Henelulu, Hawsil #4813

Attentlon: State Archivist
1. In complisnce with Section 54-3 Hawall Revised Statutes, as smended, 1 horeby request [X ] Continusus authorizstion o desiroy
. i,': otherwise dispcse of the mumbered record items listed below. [ Autharization
)J NOU FORM NO. DESCRIFTION YEARS OR FERIOD RETENTION
FROM THROUGH
SA-1 dated May 14, 1980 relating to Vital Records
Section, Research and Statistics Office, is
revised as follows:
RS0-VCR-J Hawaii Burial/Transit Permits and Stubs *
Rso-v-1 (b) Marriage License Applications and Affidavits *&
(originals)
*Destroy after 1 year old,
**Permanent, Microfilm when 2 years old and
destroy originals after microfilming. -
Ty
2.+ Record items Noa. R50~VM~1 Cb)
will be preserved on mizrofilm in accordance with Section 92.31 Hawall Revised Statutes.
It is requested that Kecord itemi Noa RSO"'WE"I 03)
Master nepatives will be transferred to the State Archives.
3
\{L«_} Department of Health.
BIGHATURE ©F RECORCS GF FIGER AQENEY d ", AD OF DEFARTMINT
- - ¥ BTI5TER
4+ 1 herchy certify that l}u recosds sx fisted, unles exceptions are listed below, do not apprar to be of sufficiens value for legal, administrative, or research purposes 18 warrant further preserea-
tion, E: H N A -

| Record items Nos. NF’A

< 1o be wanaferred 1o [ Btate Archives . ~
/ AGENCY STATE ARCHIVIST
: e 3[02]E

5. Destruction or other disposal, with excepiiony indicaged

approved, i

[E Continuous. authorization
I:l Authorization

et




FObn 24 8 o . dd
BURMIT IM TRIFLIZATE

O AW ALK
ITION AUTHOREZATION

Blate Archives

Telani Taluce Grounds, Hunalalw, Hawaii 96513 Aftentinn: Blale Avchiy,
e ——
[ In complinnes with Sectinn T-8, Hevised Laws af Hwwall 1085, o nrcndal, T herehy roguant D Continuous authesiation o deegy
. Jrihetwdie dispose of the numbered record iteme fiued belaw, ﬂu Authari=a1ion
)NG. FORM 5O, DESCRIFTION YEARS OR PERIUD

FRAM THROUGH

&g Marriage license applications, state of Hawaili,
including affidavits 1929 1948

2. Record items Nos.. as noted ahove

=will be pressoved on miciofilm in accordance with Seetion 7.7, Revised Laws of Flawaii 1937
It is requested thay Kecord items Nos,

be transferred to the State Archives

3

2
/"‘_4&! ﬂ-"ﬁ"kﬂ'ﬁj Health @g;_’rmen, \.;Qé;:a o e-, i pe e )r;‘li’lu

TEHATURT 6F Auconog,ol

,mswn/gv ..r.s-u—r.su..r.;;,- —
h“gfir?/7 //')' ree

4. T hereby certifly that the reeards a1 listed, unless exceptions are listed below, do net apprar tn be of sufficient value for legal, administrative, or ressarch purposes to warrant further proserva
tion. E

N/A -
-4 e Nos N/4 ﬂ 4 it 4
/- to be transferred 1o E: Btate Archives %‘MMLMJ; ~
wﬂ\n L& [ 23 4
3 Des:\(mun or ather dupm::l, with exceptions indieated, ] Continuuus authorizatizn Q
pprave < [ suthariaation
S / AUS 17 187

-‘f. .
FTER -

Date- . _




MimLE T mAWALD -

RECORDA DISPOSITION AUTHORIZATION

Fiste Arehivas Altention: Biste Archivist
lelami Palace Greunds, Honelnin, Hawail #6513

LUBMIT 1N TRIFLICATL

1. In complisnes with Bection 94.3 Hawsil Revised Stmtulcs, ms amended, ] hereby request @ Continuous avthorissnen o dorey
""‘?hlmh dispose of the numbered record flems listed below. [ Authoriesuon

| YLARS OM PER
tho. 40 FORM NO DESCRIFPTION 100 RETENTION
FROM THROUCH

Changes to program items as per
attached Record Retention Schedule
for: '

Research and Statistics ©ffice

VCC-1 | Undeliverable Certified Copies (mail F monthe
returned to. sender)

VCC-2 | Lists of vital events posted and sent : L month

to newspapers for publication

VIY¥-1 | Requests for paid certified copies: 1 year
Correspondence, order blanks, bad checks
made good file, including journal . -
vouchers to adjust accounts for bad
checks.

. 7)

' ‘ / LN
Sl L '_//'f L f-

Chief, Researc]},—éhd Statistics Office

! Record iteins Mos.

will be preserved on microfilm in accordance with Section 92-31 Hawail Revised Statuiss.

It 1 requested thar Krcord iverns New

—_— be traraferred to the State Archives.

1

1
‘%&éfﬁé“ n'.é:y_é.ﬂ_} Department of Health ﬁ ) - m
R AEE=CT — : 'Iﬁ-ﬁﬁ“.i q;:; -Il:-aofn' DiFamTamimt

V1 bereby certily than the records s bawed, unbou excepions are lnted bhelom, do not appear 10 be of wullwwent value lod begal, ndmmm&{r, or icwarch purposes 1o wairant further presers:

o E

<reor? =my New

— o be wanilerred 0[] State Archives /Q_% ,éf)/e{‘*»—ntw

[ WTATE ARCHIVIET

wa__2lapls v

D'::“"'N\ of miher dupossl, with excepions idicaed, ] Continuous autharuation
proved.

— [ authorizaton pn 7
—/% P X . AP 3 1084

Datr




